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1. Introduction 
 

This handbook is meant as a guide to new and existing managers. It will 
not be a complete reference and if in any doubt, the manager should  
clarify any issue with any of the Chairman, Vice Chairman, Secretary or 
Treasurer in advance  wherever possible. 

 

The club is run on a voluntary basis and that should be remembered at all 
times. Managers will encounter situations, in matches, with parents, etc. 
This manual is designed to give managers some help in dealing with 
situations, and more importantly in avoiding them. However, a manager 
should remember there are many people in the club with experience  
and most situations will have occurred in the past so please share a  
problem. 
 

The manual is designed to give managers information on the facilities and 
running of the club, their responsibilities and a history of the club. 

 
2. Overview of the Club  
 

The Club was original formed as Crawley Raiders Football Club in 1973 
providing youth football to local children in and around Camberley. The 
club was formed by Mr Pat Drew. The club quickly gained success and a 
reputation for playing good football, skill development and for having a 
well run club. 
 

In 1993, the concept of Mini Soccer was introduced, which the club readily 
embraced to introduce younger children to football, playing smaller sided 
football on similar pitches. This enabled the Club to introduce a nursery 
section that has seen its numbers grow significantly. In addition, training 
was introduced for managers to ensure that they were taught how to 
teach the basis correctly. The Club still believes this is fundamental to  
running youth football and therefore it is a requirement of all managers to 
pass the minimum Football Association coaching badge before we put 
them in charge of a team. 
 

The Club changed its name in 1993 to Camberley Town Youth Football 
Club after affiliating with Camberley Town F.C. This affiliation benefits 
both clubs, providing youth players with a progression into senior football 
and giving all youth club members free admission into Camberley Town 
matches. The Senior Club also provide regular coaching sessions for both 
the players and the youth managers. The Club has seen a significant  
increase in the quality and standard of football achieved since this was  
initiated and a number of former youth club players are now playing  
regularly for the senior side and for other senior clubs throughout Surrey. 
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Although affiliated to the Senior Club, Camberley Town Youth Football 
Club is an independent entity, with entirely separate funds, constitution 
and management. 
 

The Club runs one of the largest and most respected 6-a-side 
tournaments in the area. This is primarily a fund raising event but also 
publicises the club attracting teams from as far away as Bournemouth. 
 

The Club also has links to a similar youth club in Holland, Velden F.C. and 
we have an exchange visit every year for the Under 14/15 allowing all of 
our youth players the opportunity to visit and play abroad. This has been 
running for since 1979. Additionally, over the last four years, we have had 
younger age groups visit Denmark to participate in a large scale, week 
long training camp and tournament. This is totally funded by the members 
through additional contributions. 
 

3. Club Contacts 
 

It is important that the Club maintains an up to date list of all managers 
with full contact details. It is your responsibility to notify the Secretary of 
any changes including changes to mobile numbers and email addresses. 
 

A current list of contacts is shown in Appendix A. 
 

In addition, each team must maintain complete and maintain a register of 
all of it’s players. This list must be complete and with the Registrations 
Secretary by no later than the 30th September each year. A copy of the 
registration spreadsheet is shown in Appendix B. 
 

3.1 Members 
 

Membership of Camberley Town Youth F.C. is available to both boys and 
girls from the age of 5 through to 18. We currently have between 320 and 
350 members split into the following age groups: 
 

Mini soccer 
Nursery (5 and 6) • Under 7 • Under 8 • Under 9 • Under 10 • Under 11 • 
Girls Under 10 to Under 15 
 

Full sided soccer 
Under 11 • Under 12 • Under 13 • Under 14 • Under 15 • Under 16 •  
Under 17 • Under 18 – both weekend and midweek sides 
 

The club is open to all interested players of varying abilities. The nursery 
is open every Saturday morning to encourage children who wish to come 
along and see if football is for them. From Under 7 (school year 2) to 
Under 11 (school year 6), the teams play in organised mini soccer football 
leagues, principally in the East Berks Junior League or the North East 
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Hants Youth League. Under 11 and above teams compete in the NEHYL 
of the West Surrey Youth and U21 League, with the girls also competing 
in NEHYL or the Surrey County Girls League  The midweek Under 18 
team complete in the Allied Counties Midweek Floodlit League. 
 

3.2 Manager’s Responsibilities  
 

The following gives a bullet point summary of a manager’s responsibilities. 
Each responsibility is explained in more detail in the remaining sections: 
 

· Coaching 
 

· Subscription collection and registration 
 

· Astroturf fees 
 

· Pitch and referee requirements 
 

· Child Protection 
 

· Child safety 
 

· Attend the monthly managers meeting 
 

· Maintain adequate and presentable kit 
 

· Maintain a record of all kit allocations 
 

· Ensure that your teams’ website is maintained 
 

· Complete match cards and report results (not Hicks)  
 

3.3 Fixtures 
 

The Club has an appointed Fixture Secretary who is responsible for all 
pitch bookings. Your responsibility as a manager is to notify the Fixtures 
Secretary of any pitch requirements by the previous Sunday evening. You 
should also inform him of any late cancellations or time changes. If a 
change of kick-off is required, you must agree it with the Registration 
Secretary before agreeing with the opposition. 
 

For small sided football on a Saturday at Watchetts, the pitch is booked 
between September and the end of March from 9am to Noon by default. 
However, you must be aware of other managers using the pitches and 
agree with them timings to ensure that the pitch is not over-booked. 
 

It is the managers responsibility to provide a referee for all home games. 
Some league appointments will be provided to you and it is your 
responsibility to contact the referee by Monday evening for the following 
weekend. 
 

You must also contact the opposition by Monday evening confirming the 
game. 
 

Page 3 



4. Child Protection 
 

The Club has a Child Protection Officer. A copy of the Child Protection 
Statement and a sample form are shown in the Appendices. 
 

It is a voluntary scheme and each manager must ensure that ANYONE 
helping in the coaching or running of a team must sign a self declaration. 
These must be filed back with the Child Protection Officer. 
 

In addition, the Club has decided that all managers will have a CRB 
(Criminal Records Bureaux) check. This is also managed by the Child 
Protection Officer. 
 

5. Subscriptions and Fees  
 

5.1 Annual subscription 
 

Subscriptions have to be in before the player is registered and starts 
playing. This is easy to administer in the North East Hants Youth League 
as we have agreed not to sign registration cards unless a cheque is 
included. 
 

In other leagues, we rely on the honesty and promptness of the manager 
 

The subscription fee covers the cost of signing on, all basic kit, pitch hire, 
referees, etc. It also includes 2 training sessions a year from the senior 
Club. It does not allow for any additional training or non standard 
equipment which must be funded by the team. The subscription fee is 
reviewed annually and proposed to the AGM. 
 

It does not include any Astroturf fees which must be collected separately 
by the manager. These payments are due to the Treasurer on the 
following dates: 
 

30th November 
31st January 
 

Any non payment by the due date may result in the Club subsidy being 
withdrawn. 
 

A concession can be granted by the Committee if the manager feels that a 
child could not afford to pay. In addition, a payment plan can be agreed on 
an individual basis with the Treasurer. Both of these should only be used 
where appropriate. 
 

There is no fixed format for refunds. Each case should be referred to the 
Committee. 
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5.2 Astroturf 
 

Training slots are provided at Kings International. If you wish to alter or 
change your slot, you should consult with the Treasurer. However, slots 
and flexibility are limited. 
 

Covering the cost of your slot is the managers responsibility. Fees are due 
in two instalments. Pre Christmas term is due by 31st Oct and the post 
Christmas term is due by 31st January. Alternatively, the full payment can 
be made in October. 
 

6. Facilities 
 

Volunteers built our own clubhouse in the early 1980’s at Watchetts Junior 
School in Camberley and as part of that has access to use one full sized 
pitch. The lease on the clubhouse expired in 2000 and the Club has been 
in long discussions with the Council about the renewal of this lease. The 
clubhouse was completely renovated in compliance with the lease but as 
yet we are still awaiting an acceptable outcome and as such, have felt it 
inappropriate to use the facilities in the season 2002-2003. It is this 
ground that we usually use for the Nursery, but which has been moved to 
a local recreational ground until the current position is resolved. 
 

The full sided teams use a number of pitches in and around Camberley, 
hired from Surrey Heath Borough Council. The mini soccer teams again 
hire appropriate pitches and use those provided by some of the leagues. 
The midweek Under 18 team use the pitch and floodlights at Krooner 
Park, home of Camberley Town F.C. This is provided by the Senior Club 
free of charge through the affiliation. 
 

Local 7 a side pitches: London Road (by the Arena) 
    Watchetts Junior School 
 

11-a-side pitches:  Heatherside 
    London Road 
    Frimley Lodge 
    Frimley Green Recreation Ground 
    Watchetts Receation Ground 
 

7. Coaching 
 

Managers are required to obtain the Level 1 Junior Team Managers 
award and the Club will pay for this. 
 

Player coach ratios should are important. We would recommend 1 coach 
per 10 players for small sided football and one coach per team at older 
age groups. 
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8. Kit & Equipment 
 

It is the managers responsibility to ensure that he/she has adequate kit for 
all players. The Club has a designated kit manager who should be 
contacted for additional kit. No kit should be purchased except through the 
kit manager unless directed to do so. 
 

Each manager is responsible for the location and distribution of their kit 
and each year in July, a kit day will be held where kit can be swapped or 
additional kit ordered. The Club’s policy is to re-use kit wherever possible. 
 
Kit must not be worn for training, it must be used solely for matches. 
 

The club has a policy of ensuring that a manager has a training ball for 
each player. In addition, a manager will be provided with two match balls 
that must be kept solely for matches. 
 

The Club has a policy of subsidising additional kit purchases such as rain 
jackets. 
 

8.1 Expenses 
 

Appendix shows the Club’s expenses form. This should be completed and 
submitted to the Treasurer at the end of every month. This money will 
then be reimbursed as a cheque or directly to a bank account with ten 
days. 
 

Where appropriate, a receipt must accompany the expense. 
 

9. Club Website – www.ctyfc.co.uk  
 

The club website is a key method of communicating around the club. 
Many managers use the website for communicating with the players. 
 

It is important that all teams find someone to update the website with the 
team’s results as a minimum. This way we can start to build an electronic 
history of the club. 
 

10. Club Constitution 
 

This is included in the Appendix  
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11. Club Events  
 

11.1 Annual General Meeting & Presentation Evening 
 

The presentation evening is the opportunity to get all of the players 
together and awards are handed out. The Under 12 age group that year 
are responsible for organising the event. 
 

The format of the evening is as follows: 
 

Nursery to Under 9’s 
Annual General Meeting 
Under 10’s to Under 18’s 
 

Each team has three awards: 
 

· Managers Player 
· Players Player 
· Most Improved Player 
 

In addition, there are a number of Club awards that each manager may 
nominate a player for. These are decided by an impartial committee. 
 
11.2 Annual 6-a-side tournament 
 

The 6-a-side tournament is the single largest fundraiser for the club with 
revenues in excess of £10,000 and a profit often in excess of £5,000. This 
tournament relies on the help and support of the managers and other 
helpers. 
 

The tournament is run over the third weekend of June at Watchetts Junior 
School. Each team must take responsibility for at least one task each 
year, BBQ, Pitch repairs, etc. 
 
11.3 Dutch Exchange trip 
 

There has been an exchange trip with IVO from Velden since 1979. 
Velden is a small town near Venlo close to the German border. The trip is 
hosted by each club in alternating years. It is fixed for the Under 14’s and 
Under15’s therefore each team gets to host and visit. 
 

The basis of the trip is that players and parents travelling are put up by 
host families, therefore, when it is your turn to host, you will be expected 
to organise enough families to host all of the people on the trip. 
 

The Dutch come to us at Easter and we visit them in the May Half Term. 
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12 Appendices 
 

Contacts   

        

Name Role  Telephone Fax/Mobile E-Mail 
Committee: 
Andrew Passfield Chairman 01276 684536 07713 628279 andrew@passfield.me.uk 

Ron Gray General Manager 01276 64180 07760 462673 irongray@hotmail.co.uk   
John Franck Secretary  01252 671836 07710 337288 john.franck@ntlworld.com 

Alan Sears Treasurer 01276 510310 07984 996543 alan.sears@ntlworld.com 

Paul Fawcett Vice Chairman 01276 684958 07753 560129 paul.fawcett@o2.com 

Allan Kennedy Vice Chairman 01276 63298 07831 612863 kennedyandsons@btinternet.com 

Karen Payne Fixture Secretary 01276 503711   graeme.payne@ntlworld.com 

Paul Dove Kit Manager 01252 655977 07768 234542 paul_a_dove@ntlworld.com 
Allan Kennedy Child Protection 01276 63298 07831 612863 kennedyandsons@btinternet.com 

Lynn Lambert Registrations 01276 682844   lynn@lamberts.me.uk 

Team Managers:      
Gavin Newport Nursery  01276 503565 07841 278208 gavin.newport@ntlwolrd.com 

Jarrod Pearson U7  01276 507209 07970 129659 jarrod@wokingprint.com 

Barrie Funnell U8 Both  01276 500692 07850 852898 barrie.funnell@ntlworld.com 

Duncan Barry U9 Royals 01276 670769 07810 152327 dbarry@csc.com 
Ralph Thomas U9 Raiders 01276 513581 07921 613809 ralphthomas66@aol.com 

Mark Lambert U10 Royals 01276 682844 07764 666572 mark@lamberts.me.uk 

Paul Fowler U10 Raiders 01276 502074 07733 001084 paul.fowler@mcdata.com 

John Walsh U10 Raiders 01276 691296 07836 239241 jrcwalsh@jrcwalsh.force9.co.uk  

Scott Abbatt U10 Rebels 01276 504074 07950 778927 ah014d2057@hotmail.com 

Keith Halsey U11 Royals 01276 62317   mail@halsey533.freeserve.co.uk 
Simon Coleman U11 Raiders 01276 504724 07759 618069 simon_coleman@ntlworld.com 

Sarah Heard U11 Raiders 01276 685198 07743 871604 sarah.heard1@ntlworld.com 

Paul Nokes U12 Sat  01276 671530   paul@nokes.me.uk 

Allan Kennedy U12 Sat  01276 63298 07831 612863 kennedyandsons@btinternet.com 

Phil Gennoy U13  01276 27283 07711 216454 philipgennoy@msn.com 

Paul Fawcett U13 Colts 01276 684958 07753 560129 paul.fawcett@o2.com 

Eddie De Souza U13 Colts 01276 503233 07712 492027 edd_desouza@yahoo.co.uk 
Joanna Belsey U13 SPL  01276 479845 07778 128483 joannabelsey@lineone.net 

Andrew Passfield U14  01276 684536 07713 628279 andrew@passfield.me.uk 

Peter Rush U14 Colts 01344 776372 07771 760788 peterrush75@hotmail.com 

John Oakley U15  01276 62839   john.oakley@agipkco.com  

Paul Goodwin U15 Colts 01252 834663 07905 599855 pkt.goodwin10@btinternet.com 

Colin Pack U16  01276 500722 07886 030448 niloc119@ntlworld.com 

Andy North U16  01276 24349 07789 393060 ctyfc@btinternet.com 
Phil Chapman U17   01252 659442 07775 505871 frankiepfc@yahoo.com 

Steve Hetzel U18  01276 502642   shetzel@scj.com 

Phil Herzog U10G Royals 01276 21314 07850 729909 phil.herzog@bt.com 

Melanie Caudell� U11G Raiders 01276 61733 07775 730052 Melanie@fairwayhouse.net 

Andy Byrne U11G Royals 01276 516903 07816 554809 a.byrne1@ntlworld.com 

Wendy Passfield U12G Both 01276 684536 07713 628279 wendy@passfield.me.uk 
Andy Hearnshaw U12G Raiders 01276 26652 07968 185272 andy.hearnshaw@intersnack.co.uk  

Kevin Phillips U14G  01276 507062   thewackies@msn.com 
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Child Protection Statement  
 

  CHILD PROTECTION – CODE OF PRACTICE 
 

 

 DO: 
 

· Treat all young people with the respect they deserve. 
 

· Seek parent and child’s consent if help is needed with using the 
toilet or dressing. 

 

· Make sure any suspicions or allegations are recorded and reported 
to the Child Protection Officer. Do not get personally involved – 
leave it to the professionals. 

 

· Minimise the prospect of injury by checking all equipment and 
playing surfaces. 
 

 DO NOT: 
 

· Employ excessive or inappropriate training methods. 
 

· Subject young people to constant criticism, bullying or unrealistic 
pressure. 

 

· Engage in rough physical games or horseplay. 
 

· Touch a young person in an intrusive or sexual manner. 
 

· Make sexually suggestive comments, even in jest. 
 

· Do things of a personal nature that young people can do for 
themselves, such as going to the toilet or changing clothes. 

 

· Spend time alone with an individual young person. 
 

· Give lifts home in your car to unaccompanied young people. 
 

· Taking a young person to your home. 
 
 If some of these situations are unavoidable, try to get parental 
 permission first. If that is not possible make certain you let the 
 parents know what has happened as soon as you can. 
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EXPENSES FORM 
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CAMBERLEY TOWN YOUTH FOOTBALL CLUB CONSITUTION 
 

1 Name 
1.1 The Club shall be called Camberley Town Youth Football Club or such 
 other name as may be decided by the Club in General Meeting. 
 

2 Objects 
2.1 The objects for which the Club is established are: 
a. To encourage, enhance and promote youth football in and around the 
 Camberley area and such other related social and recreational 
 pursuits as may be deemed desirable by the General Management 
 Committee. 
b. To organise Members in teams by age group. 
c. To foster individual character and team spirit. 
d. To improve the footballing skills and ability of all Members regardless of 
 cultural background, ethnicity or gender. 
e. To field the strongest teams in the appropriate leagues. 
f. To field further teams in leagues where numbers warrant. 
g. To provide organisational support for each age group and team. 
h. To organise financial support, sponsorship, grants and fund raising. 
i. To affiliate to other sports and youth organisations with the consent 
 of the Club in General Meeting. 
j. To organise sports coaching, refereeing and first aid courses for 
 Members, Club officials and parents or guardians of Members. 
k. To purchase, hire or otherwise acquire football kit, balls, goals and 
 other equipment. 
l.  To purchase, take on lease, hire or otherwise acquire any land and 
 buildings providing pitch, changing room or clubhouse facilities. 
m.  To invest the monies of the Club not immediately required in or 
 upon  such investments or securities and in such manner as may be 
 from time to time determined by the General Management Committee. 
n. To borrow monies for the benefit of the Club, subject to the consent 
 of the Club in General Meeting. 
o. To insure the assets of the Club and to arrange Public Liability, 
 Personal Accident, Officers and such other insurances as deemed 
 desirable by the General Management Committee. 
p. To do all such other things as may be deemed incidental or  conducive 

to the attainment of the above objects or any of them. 
 

3  Affiliation 
3.1  The Club shall be affiliated to the Surrey County Football Association and 
 the Hampshire County Football Association and one or more 
 local football league organisations sanctioned by a County or the 
 National Football Association. 
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4 Membership and Subscriptions  
4.1 Membership by subscription is open to all interested youth, of all 
 skill levels, regardless of ethnicity, disability or gender (an Open 
 Equity Policy), subject to the availability of spaces in the relevant 
 age group. Membership shall run from 1st August in each year to 
 the following 31st July. Members must have attained the age of six 
 and must be under the age of 18 on 31st August in  the year of 
 membership. The General Management Committee may decline to 
 accept any person as a new member or renew their membership 
 and will make the reason known upon request. 
 

4.2 Annual membership subscription amounts may vary by age group 
 and shall be decided annually by the General Management 
 Committee. A certificate of membership shall be provided upon 
 receipt of the membership subscription. A membership 
 subscription may be waived or reduced for considered individual 
 cases at the discretion of the General Management Committee. 
 

4.3 For a Member on the roll of a recognised school, priority shall be 
 given to school activities in accordance with the recommendations 
 of the Football Association, and where appropriate, clearance 
 obtained from the Headteacher of the Member. 
 

4.4 In the event of non-payment of membership subscription at the 
 expiry of thirteen weeks after 1st August in each year and at the 
 discretion of the General Management Committee membership 
 shall be deemed to be terminated. Members wishing to resign shall 
 give notice to this effect in writing to the Secretary, such notice to 
 be accompanied by payment of all outstanding dues and the return of 
 all Club property. 
 

 
5 Management of the Club  

5.1 The management of the Club shall be carried out through a General 
 Management Committee which shall have complete authority for 
 the day to day organisation and responsibility for the well-being of 
 the Club. 
 

5.2 The General Management Committee shall consist of Office 
 Bearers, Team Managers and Age Group Co-ordinators. 
 

5.3 The Office Bearers shall consist of a Chairman, Vice-Chairman, 
 Secretary, Treasurer, General Manager, Registration Secretary, 
 Minute Secretary, Publicity Officer, Kit Manager and Maintenance 
 Officer. The Chairman, Vice-Chairman, Secretary, Minute Secretary,  
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    Publicity Officer, Kit Manager and Maintenance Officer shall be  
 appointed annually by the General Management Committee at it’s 
 first meeting after the Annual General Meeting. 
 

5.4 The General Management Committee shall meet once in each 
 month in order to transact Club business, but with the option not 
 to hold a meeting in one month of each calendar year. A quorum 
 for such meetings shall be six, of whom not less than two shall be 
 Office Bearers. All decisions shall be by simple majority vote. 
 Each Committee member shall have one vote, but in the case of 
 an equality of votes the chair of the meeting shall have a second 
 casting vote. 
 

5.5 In addition to it’s general powers, the General Management 
 Committee may: 
a. fill any mid-year vacancies which may arise, including vacancies 
 of Office Bearers; 
b. arrange for alternates where an Office Bearer is temporarily 
 unable to act; 
c. appoint sub-committees with executive or non-executive powers, 
 as it deems desirable; 
d. appoint individuals or other groups to perform specific functions or 
 tasks. 
 

5.6 Where sub-committees, groups or individuals are appointed, the 
 General Management Committee shall require monthly reports on 
 the activities of the appointees, including full accounts of income 
 and expenditure, where authorised. 
 

5.7 In exceptional cases where urgent action is needed between 
 scheduled meetings of the General Management Committee, then 
 the Chairman, or in his absence the Vice-Chairman, is authorised 
 to act with the full powers of the Committee, provided the 
 Chairman, or in his absence the Vice-Chairman, shall first obtain 
 the agreement to act from three other Office Bearers, one of 
 whom must be the Treasurer in the case of any financial 
 commitment of Club Funds. All such action taken shall be 
 reported to the General Management Committee at it’s next 
 meeting. 
 

5.8 The General Management Committee may from time to time 
 make, amend or report Club policies for the general good conduct 
 or organisation of the Club, provided always that such Policies 
 shall not contradict or be inconsistent with the Club’s Constitution 
 or the Rules of the Football Association, which shall always take 
 precedence. 
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5.9 The General Management Committee shall be the sole authority 
 for the purpose of the interpretation of the Club’s Constitution and 
 Club Policies. 
 

5.10 The Office Bearers shall form the Executive Committee which 
 may meet from time to time to deal with complaints and any 
 matters referred by the General Management Committee for their 
 action. A quorum for such meetings shall be four. 
 
6 Roles & Responsibilites 
6.1 The Chairman, or in his absence the Vice-Chairman (this role 
 may be held by two committee members) or other Office Bearer 
 nominated for the purpose, shall chair meetings of the Club and 
 officially represent the Club at meetings with third parties and at 
 functions. 
 

6.2 The Secretary shall have the responsibility of issuing all notices 
 calling meetings of the Club and the General Management 
 Committee, attending to correspondence, arranging the provision 
 of playing fields and changing rooms as necessary and interpretation 
 of the rules of the relevant leagues. 
 

6.3 The Treasurer shall have the responsibility of safeguarding the 
 funds of the Club, keeping correct amounts of all financial 
 transactions of the Club, keeping bank and building society 
 accounts as deemed necessary in the name of the Club to be 
 operated by the Secretary, Treasurer, General Manager and 
 Chairman or any two of them, and dealing with the taxation affairs 
 of the Club. There shall be a separate bank account for Girls 
 Football. The Treasurer shall submit to the General Management 
 Committee each month a statement of monies held, and shall 
 submit an income and expenditure account for any fund raising 
 activities. For each financial year the Treasurer shall prepare within 
 four weeks of the financial year end an income and expenditure 
 account and balance sheet for submission to the AGMeeting of the 
 Club. 

 
6.4 The General Manager shall have the responsibility of co-ordinating  the 
 efforts of all those directly involved with organising the membership 
 age groups in the Club. 
 

6.5 The Registration Secretary shall have the responsibility of recording 
 and maintaining details of all members and issuing each member 
 with a membership certificate upon receipt of the correct subscription. 
  

Page 14 



  

6.6 The Minute Secretary shall have the responsibility of keeping 
 records of the proceedings at all meetings of the Club and the 
 General Management Committee and for circulating copies to all 
 members of the General Management Committee. 
 

6.7 The Child Protection Officer shall be responsible for the  
 co-ordination and implementation of the FA Child Protection 
 Policy throughout the Club. 
 

6.7 The Publicity Officer shall have the responsibility of co-ordinating 
 media coverage and sponsorship. 
 

6.8 The Kit Manager shall have the responsibility of the control and  
 procurement of football kit and equipment and for maintaining an 
 inventory of all Club football kit and equipment. 
 

6.9 The Maintenance Officer shall have the responsibility of periodic 
 checks for defects in the fabric of the Club premises and ensuring 
 that timely action is arranged to rectify any defects and to follow 
 the preventative maintenance schedule to ensure the Club      
 premises are kept in good repair. 
 

7 Team Organisation 
7.1     The Club shall be organised into teams by age group from  
 Under 7’s to Under 18’s as warranted, corresponding to the age 
 qualification for youth football teams in the local football organisations. 
 

7.2      Each team shall have a Team Manager, who shall have responsibility  
 for the organisation of all matters relating to his team. Some 
 organisational matters may be delegated or apportioned to team 
 assistants depending upon the style chosen by the Team Manager 
 and the availability of willing assistants. The designation of the 
 team assistants is a team matter for local decision but must be 
 clearly defined and must not conflict with the role of the appointed 
 club officials. 
 
7.3 The General Management Committee may appoint Age Group    
 Co-ordinators for an age group (who may be Team Managers in 
 the same age group) to be responsible for the efficient       
 organisation, training and team liaison between the teams in that 
 age group. 
 

8 Auditors  
8.1 The General Management committee shall appoint at least one 
 suitably qualified Accountant, who may be a parent of a Member  
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 but shall not be a Trustee, Office  Bearer, Manager or Age Group  
 Co-ordinator, to compile annual financial statements prior to 
 their submission to the Annual General Meeting. 
 
9 Trustees 
9.1 There shall not be less than two nor more than four Trustees of the 
 Club who shall be nominated from time to time as necessary by the 
 General Management Committee. A Trustee shall hold office during 
 his life (subject to Section 12 below) or until he shall resign by 
 notice in writing given to the Secretary. 
 

9.2 All property of the Club including land and investment shall be held 
 by the Trustees for the time being in their own names so far as  
 necessary and practicable for the use and benefit of the Club. If 
 from death, resignation or removal from office of a Trustee, the 
 number of Trustees falls below two, the General Management 
 Committee shall take steps to procure the appointment of a new 
 Trustee(s) and as soon as possible thereafter take all lawful and 
 practicable steps to procure the vesting of all Club property in the 
 names of the Trustees after the said appointment. 
 

9.3 The Trustees shall have power to sell, lease, mortgage or pledge 
 any Club property for the purpose of raising or borrowing money for 
 the benefit of the Club, subject to the consent of the Club in 
 General Meeting. 
 

9.4 In exercising their powers the Trustees shall, providing they act 
 honestly and in good faith, be indemnified against risk and expense 
 out of club property, assets and funds. 
 

9.5 To give effect to a nomination by the General Management 
 Committee: 
a. the Chairman is nominated as the person to appoint new Trustees 
 of the Club within the meaning of Section 36, Trustee Act 1925, 
b. the Chairman must be deed appoint the person or persons    
 nominated by the Committee as the new Trustee (or Trustees) of 
 the club, 
c. the provisions of the Trustee Act 1925 shall apply to any 
 appointment 
 

9.6 Any statement of fact in a deed of appointment of new Trustees,  
 in favour of a person dealing bona fide and for value with the Club 
 or the General Management Committee, is conclusive evidence of 
 the fact so stated. 
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10 General Meetings 
10.1 An Annual General Meeting of the Club shall be held in May or 
 June of each year for the purpose of receiving and approving the 
 Club’s Annual Accounts, electing the Chairman, Vice-Chairman, 
 Secretary and Treasurer, approving any proposed alternations to 
 the Constitution and transacting any other competent business, 
 notified by the General Management Committee or a parent or 
 guardian of a Member, for which twenty eight days notice, in 
 writing, shall have been given to the Secretary. The Chairman of 
 the Club shall preside, or in his absence the Vice-Chairman, or  any 
 other Office Bearer nominated for the purpose. 
 

10.2 A Special General Meeting shall be convened on the requisition of 
 not less than 20 parents or guardians of Members, or by a 
 resolution of the General Management Committee. Any such 
 requisition shall state the object of the meeting and shall be sent 
 to the Secretary in writing. The Secretary shall convene a Special 
 General Meeting within twenty eight days of receiving such notice. 
 No business shall be discussed beyond that referred to on the 
 requisition. 
 

10.3 The Secretary shall give notice to the parents or guardians of all 
 Members at least fourteen clear days before the date of any 
 General Meeting. 
 

10.4 At all General Meetings of the Club 20 parents or guardians of Members, 
 shall form a quorum. One parent or guardian present of each 
 Member shall be entitled to one vote upon every question raised. In 
 the event of the number of votes being equal at any meeting, the 
 Chairman shall have a casting vote as well as a deliberative vote. 
 

11 Complaints  
11.1 All complaints concerning the Club shall be made to the Secretary 
 in writing an all issues raised shall be referred to the Executive 
 Committee.The Executive Committee shall have power to deal with 
 such complaints as they deem fit. Parties involved will be notified in 
 writing of the Executive Committee’s decision. 
 

12 Suspension and Expulsion 
12.1 The General Management Committee shall have power on a vote 
 by ballot, by a majority, to suspend any Member, Office Bearer, 
 Trustee, Age Group Co-ordinator or Manager whose conduct  
 appears to them to be contrary to the good character, interests and 
 of proper order of the Club. 
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12.2 The Club at a General Meeting of which due notice has been 
 given shall have power, on a vote by ballot, and by a majority of  
 at least two-thirds of those voting, to expel any such Member or 
 remove from office any such official. At least twenty-one days 
 before calling such a meeting the General Management 
 Committee shall communicate with the person suspended to 
 provide that person an opportunity of appearing before the 
 General Management Committee or resigning from the Club. 
 

13 Exclusion of Liability 
13.1 Neither the Club nor any Office Bearer, Trustee or Manager shall 
 be liable to any Member or other person for any loss or damage 
 to any property occurring from whatever cause in or about Club 
 Premises. 
 

14 Alteration of Constitution 
14.1 No alteration shall be made to the Club’s Constitution except by  
 a majority of at least two-thirds of the parents or guardians of 
 Members personally present and voting at an Annual General 
 Meeting or at a General Meeting of the Club called for the purpose. 
 

15 Dissolution 
15.1 If the Members of the Club shall fall below 25 at any time or if the 
 club shall pass in a Special General Meeting by a majority of 
 two-thirds or more of the parents or guardians, present and 
 entitled to vote, of Members, a resolution of its intention to dissolve, 
 the General Management Committee or failing them the Trustees 
 shall take immediate steps to convert into money all the property of 
 the Club with power however to delay or postpone the conversion 
 of any particular property if the Club in General Meeting so 
 authorise. 
 

15.2 Out of the proceeds of any such conversion, the General 
 Management Committee or failing them the Trustees shall discharge 
 all debts and liabilities of the Club including expenses of such 
 conversion and any balance remaining shall be donated to such 
 Registered local Charity as the Club in General Meeting shall 
 resolve and thereupon the Club shall for all purposes be dissolved. 
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Code of Conduct for Spectators 
or 
How to be a good and Informed Spectator 
 

1. SET A GOOD EXAMPLE TO YOUNG PLAYERS: 
 Your conduct and attitude can be copied by them. 
 

2. RECOGNISE GOOD SPORTING BEHAVIOUR: 
 Show that you appreciate sportsmanship on the field. 
 

3. APPRECIATE GOOD FOOTBALL: 
 Show that you do appreciate good footballing skills by whichever 
 team. 
 

4. ALWAYS CONSIDER OTHERS: 
 Even if excited by the game yourself, remember and consider other 
 spectators – young and old. 
 

5. LEARN THE LAWS OF ASSOCIATION FOOTBALL: 
 You will appreciate how difficult interpretation can be. 
 

6. NEVER USE FOUL OR ABUSIVE LANGUAGE 
 Do not shout abuse at match officials – qualified or club – who have 
 a difficult job to do. 
 

7. NEVER TAKE THE LAW INTO YOUR OWN HANDS 
 Let your club or team representative deal with any problems which 
 may arise. 
 

8. NEVER BE DRAWN INTO DISPUTES: 
 Don’t become involved in an argument or dispute with other 
 spectators, players or officials. 
 
9. REMEMBER “WALLS HAVE EARS”  
 Remarks you may make (even in the dressing room) could be 
 detrimental to club or league. 
 
10. YOUTH FOOTBALL IS A GAME OF ENJOYMENT FOR THE 
 BOYS: 
 Support your son and his team in a manner which will maintain the 
 high reputation that the NEHYL has acquired for sporting 
 behaviour. 
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Code of Conduct for Coaches and Managers 

1. Respect the rights, dignity and worth of all players and treat them  
all equally within the context of sport. The relationship with players 
must be based upon mutual trust and respect. 

2. The safety and well-being of players must be the first priority above 
all others, including development of performance. 

3. Coaches and managers must follow all guidelines laid down by  
governing bodies. 

4. Training activities must be appropriate for the age, maturity,  
experience and abilities of the players. 

5. Coaches and managers must not exert undue influence to obtain 
personal benefit or reward. 

6. Encourage and guide players to accept responsibility for their own 
performance and behaviour both on and off the pitch when  
representing the Club. 

7. Coaches and managers should ensure that both players and  
parents are aware of what will be expected of them and what to  
expect from the coach or manager in return. 

8. Always follow the highest standards of behaviour and appearance, 
not using or tolerating inappropriate language or gestures and  
always promoting the positive aspects of football. Never condone 
violations of the Laws of the Game or the use of prohibited  
substances or techniques. 

9. Coaches and managers must co-operate fully with other relevant 
specialists (eg; other coaches, officials, doctors, physiotherapists 
etc) in the best interests of the player. 

 
 



Player’s Point of View  
 

Please coach: 
 
· Don’t tell me off when I get things wrong 
 

· I love playing football – so give me a chance to play and enjoy it 
 

· Let me make mistakes without being made to feel stupid 
 

· Don’t expect me to get it right first time – but praise me for trying 
 

· Don’t slap me down when I ask a question – your answer may help 
me learn 

 

· Don’t expect me to be able to produce what we practice in a match 
straight away – I may not be ready 

 

· Try other ways of teaching me if I seem to be struggling – I can 
learn if you find the right way 

 

· Look at me when I talk to you – it lets me know you are really 
listening 

 

· Remember: I am a child not a small adult – sometimes I don’t 
understand what you are saying 
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Referees: 
 
SPECTATORS PLEASE CONSIDER THE REFEREE! 
 
Think of it this way: 
 

If each player from each team brings 1 parent/supporter and if each 
supporter voices an ‘opinion’ about just two decisions during the course of 
the game this amounts to 56 occasions when the referee is being subject 
to pressure and criticism (i.e. 14 players x 2 teams x 2 opinions). Almost 
one for every minute of the game. 
 
Referees do not get up each Sunday morning and look forward to how 
many mistakes they might make during the forthcoming game. They think 
about helping 22 young players enjoy a game of football. Referees give 
up their time for and undertake training so they can help local football. 
Mistakes happen, it’s how we deal with them that makes a difference, 
negative comments affect the referee, the players and the entire game. 
The players are more likely to accept a decision going against them if their 
supporters do. 
 
If all supporters gave lots of encouragement and if all supporters never 
criticised a decision….. what kind of experience would that be for the 
players to take away. 
 
We all know that when we are learning or practising a sport the best way 
to improve is to focus on and encourage good things; ‘being positive’. 
Emphasising weaknesses and mistakes makes us feel bad, dents 
confidence and makes things worse. How do you think the referee feels 
when he gets constantly reminded each time he makes a mistake or a 
decision that is not universally agreed? Imagine a coach load of people 
jeering at you every time you make a mistake during your driving test – 
how many people would be able to pass the test? Professional referees 
learn to live with criticism; they operate in a totally different environment. 
Our local referees should not be expected to put up with any more than 
you or I would, particularly dads who have VOLUNTEERED to help out in 
the absence of allocated referees. 
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